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GUARDIAN MANAGEMENTLLc





September 15, 2008
(Name of Your Property)

(Property Address)

(Property Address)

To our valued residents,

This letter serves as a 60 day notice of a change to the house rules at your community.  The house rules will now include a no-smoking policy effective January 1, 2008.

The policy outlines the following: Smoking is prohibited in most areas of the property, including all buildings, all common areas, inside apartment dwelling units, garages, parking areas and within 25 feet of building(s) including entryways, porches, balconies and patios. Residents are allowed to smoke in certain areas of the property but must be at least 25 feet away from the buildings or in designated areas. Check with your management office if your community has a designated area.  Residents are responsible for ensuring that family members, roommates and guests comply with this policy. 
You have the right to file a grievance to the policy above under Rural Development Tenant Grievance and Appeals Procedure in accordance with 7 CFR 3560.160 within 10 calendar days after the date of this notice and the right to a hearing in accordance with 3560.160(f) which is available upon request.  To file a grievance, please send a letter to Guardian Management PO Box 5668 Portland, OR 97228.  Be sure to note the name of the property where you are filing your grievance.

In accordance with 7CFR 3560.160 (a)(2) “any tenant/member or prospective tenant/member seeking occupancy in or use of Agency facilities who believes he or she is being discriminated against because of age, race, color, religion, sex, familial status, disability, or national origin may file a complaint in person with, or by mail to the U.S. Department of Agriculture’s Office of Civil Rights, Room 326-W, Whitten Building, 14th and Independence Avenue, SW., Washington DC 20250-9410 or to the Office of Fair Housing and Equal Opportunity, U.S. Department of Housing and Urban Development (HUD), Washington, DC 20410.  Complaints received by Agency employees must be directed to the National Office Civil Rights Staff through the State Civil Rights Manager/Coordinator.”

Thank you for your cooperation.
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GUARDIAN MANAGEMENTLLC DOES NOT DISCRIMINATE ON THE BASIS OF DISABILITY STATUS IN THE ADMISSION OR ACCESS TO, OR TREATMENT OR EMPLOYMENT IN, ITS FEDERALLY ASSISTED PROGRAMS AND ACTIVITIES. GUARDIAN
MANAGEMENTLLC HAS DESIGNATED AGENTS TO COORDINATE COMPLIANCE WITH THE NONDISCRIMINATION REQUIREMENTS CONTAINED IN THE DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT’S REGULATIONS IMPLEMENTING
SECTION 504. FOR MORE INFORMATION, CONTACT GUARDIAN MANAGEMENTLLC AND REQUEST TO SPEAK WITH THE COORDINATOR FOR THE SPECIFIC COMMUNITY FOR WHICH YOU ARE INQUIRING.
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